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Enclosed you will find important information that will be helpful to you in your internship. Please read the 

material and utilize the suggestions to make the most of your internship experience. Much of the material 

must be turned in as part of the internship credit you will receive. 

We require you to keep a journal of your internship experience; this will be a written journal. It can be created 
on paper, or digitally. At the completion of 10 - 15 hours, you will complete a journal entry for your portfolio. 

In addition, you are required to give a final presentation at the end of the internship. The employer, school 

representatives, parents and others may be present during your presentation. This will be the time to share 

what you have learned and also thank the people you have worked with during the internship. 

Your journal will be a key element in preparing your presentation. You will use your journal entries to recall 

information and experiences you might have otherwise overlooked if they had not been written down. You 

will prepare a PowerPoint presentation for the internship presentation. Completion of the internship, the 

journals, required forms, evaluations, and participation in the presentation will secure the internship credit (1 

elective credit). Each student may earn 1 non-CTE internship credit during their high school career. 

The positive impression you make will be helpful to you in the future when you are seeking a reference or a 

permanent position. Recognize that through your job performance you are also creating an impression for the 

entire Cary High School internship program. We hope this experience will ensure that your employer will 

warmly receive future interns. Your internship will give you a chance to demonstrate your competence and 

initiative and we hope you will use it as an opportunity to learn and grow. 

Sincerely, 

 
Jeremy Barefoot 

Internship Coordinator 

Cary High School 
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